Richland Parish Schools

Speech Therapy Services
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(Date)

Dear (parent’s name),

I have received the completed referral packet from the School Building Level Committee.  We will now begin the formal speech evaluation.  This evaluation will include more speech and language testing, a teacher interview to determine how child’s speech errors are interfering with his educational performance, and a parent interview.  Results of this testing will enable child to receive speech therapy at the elementary school. 

Enclosed are a copy of child’s referral to Pupil Appraisal along with a parent permission form, your copy of parental rights, and a parent interview form.  Please complete this form and return it along with the other signed forms to child’s classroom teacher.  I will get the information from her.

If you have any questions, please call me at _____________Elementary School. 

Sincerely.

Speech Therapist

To personalize this letter, use the replace option under Edit.  Simply type in Child in the “Find What” field and the student’s name in the “ replace” field. Then press replace all.


